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1. STARTING

1.1 MINIMAL REQUIREMENTS

To run EVO properly, your PC needs to fulfill certain minimum hardware requirements,
especially if you intend to send/receive video/audio with good quality and interactivity:
1 Intel PC: Pentium 4 1,5 GHz, 512 MB RAM (minimum) or 1Gb RAM (recommended)
1 Macintosh with PowerPC processor: 1 GHz, 512 MB RAM (minimum) or 1Gb RAM
(recommended)
1 Macintosh with Intel processor: 512 MB RAM (minimum) or 1Gb RAM (recommended)

EVO is a Java application, and needs to have the Java virtual machine installed on the PC from
which it will be run. Version 1.5 and upward is supported by EVO.
1 Go to the Java website laittp://java.com
1 Click on Verify installation to make sure that java is installed or to get the newest
version of Java
T I f vy o thavalibon want the newest version (recommended), click@mnload to
get it

1.2 REGISTER TO EVO

Before you can start any EVO meeting session, you have to register to get your login and
password.

a. From EVO websitefttp://evo.caltech.ed)y select your language on
top-right menu.

@ EVO, the future of collaboration service - Windows Interet Explorer [o&@=

S®, [ € nttp://mextgen-caltech.cem.ch/evoGate/

e 4t | € EVO, the future of collaboration service 2 v B v ® v [} Page v G Tools

om
O £ English

\__/

{ \ Register
) Profile
() start
") Monitor

( ) Documentation

Can't remember your login/password?

eeeeeeeeeeee

€ Local intranet | Protected Mode: On #®100% ~
WA W6 1142AM
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b. Cl i clRegigied fi o0 become an EVO user.
c. Enter all yousuBMmtt ails. Click on i
Password Password

confirmation

Your Color #1BDD31 [l Photo ©nce registered, upload me

. Last Name
First Name
(Family)

confirmation

Your City Phone

CANCEL HELP SUBMIT

d. You may upload aicture of yourself after successful registration.

e. You will receive ema | to your mail box susemt |l y af
with a |Iink to activate your account. |
your spam folder or/and contact the EVO support.

1.3 LOGIN TO EVO

a. From the EVO swidt ¢ 0 d laKO&lUA hepplicdti@n (EVO
Client). TheKOALA client will be automatically downloaded as well as all the
necessary components. Please wait, this process can take few minutes. (Note
that (1) you must accept digital signature of Koala and (2) the automatic
download wil occur for any further update of EVO components).

b. A Login window will appear.

c. Enter your |l ogin name and password and
€ £ Login B
@ Login
‘domarack |
Password
=i |

@ Save Password

Forgot your Password?
Meed to Register?

OK Cancel

d First t i me user s may r eNgetl Sot register?0b y cl i
(See. Section 1.2 Register for EYO

e.l f you are already a user andtdogdiyaw e f or (
password?0 Ent er y o umail addeegsi A rtiew passdordewill be sent
to you via email.
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1.4 FIRST TIME USER

In EVO, we created the concept of communities which regpagple working in the same
project or with the same interest (pretty much like a news group). Every new user belongs
automatically by default to theniverse community and so is able to enter to ongoing meetings
and make booking related to this communiyou may change the language in the-tmgt
corner of the Koala window.

© £ Koala - Marek Domaracky [ (m] XS]
Koala Call Bookings Configuration @ Search % Language
o y r v' i
! Universe | 4 30May2007 w) b (ED|Q) Az
0 al| |
Etestmp May 3010:28 - 2228 @ & 1 Gl |
‘ Sviluppo Terminali May 30 11:00 - 23:30 0 0 efl
" test meeting May 30 11:00 - 23:30 0 a (:."l ‘
S May 30 12:38 - a1 |
H gna May 31 00:38 o 16 =
€ & Available v ]—Universe|
& My EVO Buddies IS = =
= & My EVO Communities [May 28 13:21] Tomi Ylinen ok L =
K joineaq evo
Universe
@ 9 14] jiangyong jia test
[12:11:14] Dani Molina carme jordi, are you
here? potfa plis, contet-tameéll 43|
25 1] Antonio Policicchio hi -
<
aad SO 2 6 | —
@ Connected to Panda ClTheta_US () 13:3045

1.4.1 Choosing communities
You may not belong to any communities when yo
of the meetings untMyEVOgomunitasd d some i nto your

a.lf you want to register to mor etherc 0O mmun
EVO communites0 ; t hi s will open other window f

Add community

.:Idu : ﬂ:".-\..,.d

0 Connected to Panda I2GATECH_US

b. Select the communities you prefer from
expanda list of communities under the community category.
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(€) £ Subscribe To Communities ES
Subscribe upto 5 Subscribed Communities

' High Energy Physics => | |universe

:‘: Fusion =

.+".: Hational Education and Research Hetworks

@ Astronomy
" International Projects

af ¥y >

Search Communities

| @

( oK ) G 1)
¢ ancel

c. Click on the right arrow (or double click) to bring your selection to the
fiSubscribed Communities0 | i st on the right. Not e:
communitieagko C€Cbickosa fihe window.

d Theel ected communit i e svyBvO dorhmunaiggOp eianr yuonudre
EVO environment tree. (You may add or delete communities from your list at
any time)

1.4.2 Menu

The menu bar items control systevide behavior. Koala, Call, Bookings, Configuration,

Seardh. For more details, please see sectin 3

1.4.3 Language

The S pull down menu on the top right corner allows selection of a number of different

|l anguages for KOALAOGs graphical wuser interfac

1.4.4 Connection info

The Connection display on the bottom left corsteows the EVO server (called Panda) to which
the Koala client is currently connected.

L 1f your prefered language is not displayed and would like to providmalation, please contact the EVO team.
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1.4.5 Time zones

The Time Zone on the bottom right corner shows the current time. Clicking @ iten will
allow you to change the time zone.

2. HOW TO COMMUNICATE W ITH EVO SYSTEM

The EVO client interface is provided by the KOALA application, which runs after every login to
EVO (see 1.2). The window of this application is divided into three parts A, B, C.

€) £ Koala - Marek Domaracky [ : X
Koala Call Bookings Configuration (Y Search £ Language
— ——

= 4 somayoor v b TDQ)|az
LAET e = =
%tesﬂﬂl’ May 3010:28- 2228 @ 1 @ v
48 Siluppo Terminali May 3011:00- 2330 @ o &

" test meeting May 3011 3.3 o @ ‘
T gaia 1 87 '
L Avaiieble ) | [Universe)|
&' My EVO Buddies e — =
2 & MyEVO Communities [May 28 13:21] Tomi Ylinen ok -

o Z joined evo
Universe
@ test
[12:11:14] Dani Molina carme jordi, are you
here? porfa plis, contet-taméll «
hi v
~ [ [eFyd
and R & US|
@ Connected to Panda CiTheta_US () 133045

A: The Meeting space:
a. This is the majostage where most of the activities take place.

b. Overview of the ongoing meetings taking place in all communities in which you
are subscribed.

c. Once you enter in a meeting, youoll
meeting in this area.

B: The Environment of your contacts and communities:
a. The Environment is &ree view structure that shows information (presence
status, idle time...) about other online participants in your communities.

C: The Chat area:

a. Ongoing group chat support for comnities, meetings and also private chat
between individuals.

Note that keeping the mouse cursor over an icon button will display a tip in the selected
language.
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2.1 THE ENVIRONMENT OF Y OUR CONTACTS AND COMMUNITIES

In this area, you can get informatiabout other participant: > Avaiable -
Moving mouse cursor over a participant, gives you mi & & MyEv0 Buddies =
detailed information about him (presence, meeting...). é;”-i’“f‘ A

Ppee Dave Adamczyl
My EVO Buddies shows your selected Buddie gy |
information at all the time. %) Abdul Husajn

& €} My EVO Communities
You may open any of the communities from NBYO ® 3 Evo Team
Communities to see the current presence information of ~ © &% s il (
participating users. v 7
9 Danicla Valkovigova |¥

et & PG El

a. You can set your presence information with preset status (Available, Away,
Busy, at Lunch) or Customize a message via the pull down menu on top of the

panel.

b. Thebubons on the bottom all owBugdesd DO
fiCommunityO:
mnmy 1. Other EVO Community - Search and

subscribe/unsubscribe to communities. For more details
please see section 1.3.
1 2. Search for Usersi Search and add toMy B u dist.iFers o
more details see section 3.4.
@ £:® . 3. To interact with another user, select his/her icon from the
list. You can then use the following functions (from left to
right):

0 "t.Add/(:-ilxJ Delete Buddy to/from list of My EVO Buddies.

3
o 4L invitation to meeting. If you are in theeeting, you
will invite him to this meeting; otherwise, you will meet

in private meeting, where no one else has access.
o = sendfie.
o =~ Start private chat.

EVO. ENABLING VIRTUAL ORGANIZATION S 6
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2.2 CHAT

The bottom right panel shows you the ongoing pulidAT communication inside the
community, meeting or private chat between participants. Each community or meeting has its
own chat. Clicking on the tab labeled with community/meeting name, will activate the
corresponding chat.

| SANET (Slovakia)| EVO Team | Universs |

[03:31:45] Rafael Bello hi
[16:15:44] Rasto Adamek hi
[16:15:51] Rasto Adamek

Place for typing

@ex

a. Enter the text on the bottom field to write chat messaged type on
Return/Entekey to send it.

b. Select fronf2 Smiley the pull down menu to select emoticons.

c. Thel icon shakes the window to call for attention from the other participants.

d. £ icon controls settings within the chat panel such as: Beep, texesize,

2.3 ENTERING A MEETING

As soon as you log in EVO, KOALA will show the list of ongoing meetings in selected

community. On the left, you can see name of the meeting and on the right side, you can see the

number of participants in the meeting. If youclekn | et t er A1 i, you Wi
about meeting. To join a meeting, just click on it. If you want to join a meeting in another
community, click firstly on the tab with the community name and then on the meeting.

/e‘ £ Koala - Marek Domaracky 717_|:[X7} Sort the meeting
Koala Call Bookings Configuration @ Search ‘?h Language‘/by tltle
: 7 N ;
ich 4 omeer 21 RWEE Sort the meeting
{% testRTP May 30 10:28 - 2228 @ & 1 E\ = by time
Ongoing 8 syiluppo Terminali May 30 11:00 - 23:30 € o & NShow al l
meetings ||| ° test meeting May 3011:00-23:30 @ o & I meetings
: May 3012:38 - N
H gea h;ay' 21003 @ ] =
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2.3.1 Ongoing meeting

After entering into a meeting, the top part of KOALA will display ¢ingoing meetingwindow.
The Icons with participants will always show up, even if the user is not sending audio/video.

| Current Meeting | AV Cortrals | Shared Files | L |—‘?

Click with the left
mouse button or
usero6s ic
(for instance to adc
a Moderator).

a. Clicking with the | eft mowstechbosetoheon on

[ =5 — per . .
of the following options (respectivel RPN start a private chat with
selected user, send a file to a user, add him to your buddy list and to make
private audio chat inside the meeting:
| Curert Weeting | A Cortrols | Shared Fies | &=l
i A NS Team Meeting N2 e

ot X .
Ongoing private audio discussion hetween...

& -
F pie

Michal Pauliny

Your private audio conference Wwilot be heard by other users in the meeting,
but at the same time you still have the possibility to hear and see other
participants.

b. The user that made reservation for the meetinig, will become automatically

moderator and has additional optiol mute adio/video of
selected user, kick a user off the meeting and allow a user to become moderator.

c. Buttons for quickVIDEO control: turn on and off
transmitting video from our camera anc

d. Buttons for iuick AUDIO control:  turn on M S IO oy off
microphone and speakers. 2 gradient columns are present for

audio leveling both of outgoing and incoming audio.
e. ATTENTION: buttons for quick control (a. c. awd) works only for the
default videoconference client EVO Tools (VIEVO, JRAVOWB).

2VIEVO is the EVO video tool, JRAT is the EVO audio tool and EVOWSB is the whiteboard.

EVO. ENABLING VIRTUAL ORGANIZATION S 8
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f. Il Leave this meetingwill make you leave the meeting and return to the
previous view. Youoll be able to enter

2.3.2 Whiteboard

The Whiteboard is an application which allows users in the meeting to share a drawing area.

Thebutton for activation is on the bottom panel of the ongoing meeting. The HXbmeans
that the whiteboard is not started.

'-.v'il:ie-:lu, : .ﬂ.udio“ Whitehoard m Leave this meeting

‘
4

X! EVOwb: Team_Meeting

& & |

aijojoxN[=]

Jl

BILL GATES I Jevo!

b

141 a

The Whiteboard allows you to draw simple shapes, write text, deleting objects, move objects,
insert pictures from your lat disk, insert your desktop screenshot and save of pages to your
local disk for later usage.

R
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2.3.3 Record and Playback functions

Recording

EVO has buikin functions for recording meetings or playing back previously recorded ones.

You can click

on the recd buttonl®__ B on the top of Koala interface and a new window with

Record/Playback control and settings will appear.

Enter the name

of the file \

<+«— Change a
destination folder

Stop recording ——»

/ Insert marks
Pause recording
Start recording

a.

EVO.

First, enter the name of the ffEVeE. By
Recorded Streams0O d i r ect or y, gelhytclickingan budtam. ¢ han

You may start recording by clicking on the record button. A flashing red
indicator appears in this button to remind you that meeting is being recorded.

You may insert some marks by clicking on the mark buttaninsertingmarks

into your recording will allow you to get faster access to important parts of the
recording during the playback.

You have also the possibility to pause or stop the recording. Note that when you

hit the stop button, you need to enter a new filenanfech is not the case

when you hit the pause button.

You can choose in real time which type of media you want for your
recording/ pl awetiasoc kt.a bCliinc kt hoen nfiai n EVO
window and check/uncheck the media type.
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