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1. STARTING  

1.1 MINIMAL REQUIREMENTS   

To run EVO properly, your PC needs to fulfill certain minimum hardware requirements, 

especially if you intend to send/receive video/audio with good quality and interactivity: 

¶ Intel PC: Pentium 4  1,5 GHz, 512 MB RAM (minimum) or 1Gb RAM (recommended) 

¶ Macintosh with PowerPC processor: 1 GHz, 512 MB RAM (minimum) or 1Gb RAM 

(recommended) 

¶ Macintosh with Intel processor: 512 MB RAM (minimum) or 1Gb RAM (recommended) 

 

EVO is a Java application, and needs to have the Java virtual machine installed on the PC from 

which it will be run. Version 1.5 and upward is supported by EVO. 

¶ Go to the Java website at http://java.com 

¶ Click on Verify installation  to make sure that java is installed or to get the newest 

version of Java 

¶ If you donôt have it or want the newest version (recommended), click on Download to 

get it 

1.2 REGISTER TO EVO  

Before you can start any EVO meeting session, you have to register to get your login and 

password.  

 

a. From EVO website( http://evo.caltech.edu ), select your language on  

   top-right menu.  

      

 

http://java.com/
http://evo.caltech.edu/
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b. Click on ñRegisterò to become an EVO user. 

c. Enter all your details. Click on ñSUBMITñ. 

 
d. You may upload a picture of yourself after successful registration.  

e. You will receive email to your mailbox shortly after clicking on ñSUBMITò, 

with a link to activate your account. If you donôt receive the email, check in 

your spam folder or/and contact the EVO support.  

1.3  LOGIN TO EVO  

 

a. From the EVO site, click on ñStartò to launch the KOALA  application (EVO 

Client).  The KOALA  client will be automatically downloaded as well as all the 

necessary components. Please wait, this process can take few minutes. (Note 

that (1) you must accept digital signature of Koala and (2) the automatic 

download will occur for any further update of EVO components). 

b. A Login window will appear. 

c. Enter your login name and password and hit enter or click on ñOKò.  

 
d. First time users may register by clicking the link ñNeed to register?ò  

(See. Section 1.2 Register for EVO). 

e. If you are already a user and have forgotten your password, click on ñForgot your 

password?ò Enter your registered e-mail address. A new password will be sent 

to you via e-mail. 
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1.4 FIRST TIME USER  

In EVO, we created the concept of communities which regroup people working in the same 

project or with the same interest (pretty much like a news group). Every new user belongs 

automatically by default to the Universe community and so is able to enter to ongoing meetings 

and make booking related to this community. You may change the language in the top-right 

corner of the Koala window.  

 

    

1.4.1 Choosing communities 

You may not belong to any communities when you first started, so you wonôt be able to join any 

of the meetings until you add some into your ñMy EVO Communitiesò 

 

a. If you want to register to more communities, you have to click on button ñother 

EVO communitiesò; this will open other window for choosing community.  

 

   
 

b. Select the communities you prefer from the list on the left panel. Click on ñ+ò to 
expand a list of communities under the community category.  

Add community 
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c. Click on the right arrow (or double click) to bring your selection to the 

ñSubscribed Communitiesò list on the right. Note: You can add maximum 5 

communities. Click on ñOKò to close the window.  

d. The selected communities will appear under your ñMy EVO Communitiesò in your 

EVO environment tree. (You may add or delete communities from your list at 

any time) 

1.4.2 Menu  

The menu bar items control system-wide behavior. (Koala, Call, Bookings, Configuration, 

Search. For more details, please see section 3
1
)  

1.4.3 Language 

 The  pull down menu on the top right corner allows selection of a number of different 

languages for KOALAôs graphical user interface.  

1.4.4 Connection info 

The Connection display on the bottom left corner shows the EVO server (called Panda) to which 

the Koala client is currently connected. 

                                                

 

 

 

 
1 If your prefered language is not displayed and would like to provide a translation, please contact the EVO team. 
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1.4.5 Time zones 

The Time Zone on the bottom right corner shows the current time. Clicking on the  icon will 

allow you to change the time zone. 

 

 

2. HOW TO COMMUNICATE W ITH EVO SYSTEM 

The EVO client interface is provided by the KOALA application, which runs after every login to 

EVO (see 1.2). The window of this application is divided into three parts A, B, C.   

 

 

                        

 

 

A: The Meeting space: 

a. This is the major stage where most of the activities take place.  

b. Overview of the ongoing meetings taking place in all communities in which you 

are subscribed.  

c. Once you enter in a meeting, youôll see all the other participants of the current 
meeting in this area.  

 

B: The Environment of your contacts and communities: 

a. The Environment is a tree view structure that shows information (presence 

status, idle time...) about other online participants in your communities.  

 

C: The Chat area:      

a. Ongoing group chat support for communities, meetings and also private chat 

between individuals.   

 

Note that keeping the mouse cursor over an icon button will display a tip in the selected 

language. 
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2.1 THE ENVIRONMENT OF Y OUR CONTACTS AND COM MUNITIES  

 

In this area, you can get information about other participants. 

Moving mouse cursor over a participant, gives you more 

detailed information about him (presence, meeting...). 

 

My EVO Buddies shows your selected Buddies 

information at all the time.  

 

You may open any of the communities from My EVO 

Communities to see the current presence information of the 

participating users. 

 

 

a. You can set your presence information with preset status (Available, Away, 

Busy, at Lunch) or Customize a message via the pull down menu on top of the 

panel.  

b.  The buttons on the bottom allow you to initiate actions for the ñBuddiesò or 

ñCommunityò: 

 

1. Other EVO Community  - Search and 

subscribe/unsubscribe to communities. For more details 

please see section 1.3. 

2.  Search for Users ï Search and add to ñMy Buddiesò list. For 

more details see section 3.4. 

3.  To interact with another user, select his/her icon from the 

list. You can then use the following functions  (from left to 

right): 

o Add/ Delete Buddy to/from list of My EVO Buddies. 

o  Invitation to meeting. If you are in the meeting, you 

will invite him to this meeting; otherwise, you will meet 

in private meeting, where no one else has access. 

o  Send file. 

o  Start private chat.  
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2.2  CHAT  

The bottom right panel shows you the ongoing public CHAT  communication inside the 

community, meeting or private chat between participants. Each community or meeting has its 

own chat. Clicking on the tab labeled with community/meeting name, will activate the 

corresponding chat.  

 

 

 

 

 

 

 

 

a. Enter the text on the bottom field to write chat messages and type on 

Return/Enter key to send it. 

b. Select from  Smiley the pull down menu to select emoticons.  

c. The  icon shakes the window to call for attention from the other participants. 

d.   icon controls settings within the chat panel such as: Beep, text size, etc 

 

2.3 ENTERING A MEETING  

As soon as you log in EVO, KOALA will show the list of ongoing meetings in selected 

community. On the left, you can see name of the meeting and on the right side, you can see the 

number of participants in the meeting. If you click on letter ñiñ, you will get detail information 

about meeting. To join a meeting, just click on it. If you want to join a meeting in another 

community, click firstly on the tab with the community name and then on the meeting.  

 

 

Place for typing 

Ongoing 

meetings 

Sort the meeting 

by title 

Sort the meeting 

by time 

Show all dayôs 

meetings 
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2.3.1 Ongoing meeting  

After entering into a meeting, the top part of KOALA will display the ongoing meeting window. 

The Icons with participants will always show up, even if the user is not sending audio/video.  

 

 
 

a. Clicking with the left mouse button on userós icon will allow you to choose one 

of the following options (respectively): : start a private chat with 

selected user, send a file to a user, add him to your buddy list and to make 

private audio chat inside the meeting: 

 

                 
 

Your private audio conference will not be heard by other users in the meeting, 

but at the same time you still have the possibility to hear and see other 

participants.  

b. The user that made reservation for the meeting, will become automatically 

moderator and has additional options : mute audio/video of 

selected user, kick a user off the meeting and allow a user to become moderator.  

c. Buttons for quick VIDEO control:  turn on  and off   

transmitting video from your camera and display video from other userós.  

d. Buttons for quick AUDIO control:  turn on  and off 

 microphone and speakers. 2 gradient columns are present for 

audio leveling both of outgoing and incoming audio.  

e. ATTENTION:  buttons for quick control (a. c. and d.) works only for the 

default videoconference client EVO Tools (ViEVO, JRAT, EVOWB)
2
. 

                                                

 

 

 

 
2 ViEVO is the EVO video tool, JRAT is the EVO audio tool and EVOWB is the whiteboard. 

Click with the left 

mouse button on 

userós icon.  

(for instance to add 

a  Moderator).  
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f.  Leave this meeting will make you leave the meeting and return to the 

previous view. Youôll be able to enter other meetings from there. 

2.3.2 Whiteboard 

The Whiteboard is an application which allows users in the meeting to share a drawing area.  

The button for activation is on the bottom panel of the ongoing meeting. The button   means 

that the whiteboard is not started. 

 

 
 

 

 
 

The Whiteboard allows you to draw simple shapes, write text, deleting objects, move objects, 

insert pictures from your local disk, insert your desktop screenshot and save of pages to your 

local disk for later usage.  
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2.3.3 Record and Playback functions 

Recording 

 

EVO has built-in functions for recording meetings or playing back previously recorded ones. 

You can click on the record button  on the top of Koala interface and a new window with 

Record/Playback control and settings will appear. 

 

 
 

a. First, enter the name of the file. By default Koala will write all files to ñEVO 

Recorded Streamsò directory, but you can change it by clicking on  button. 

b. You may start recording by clicking on the record button   . A flashing red 

indicator appears in this button to remind you that meeting is being recorded. 

c. You may insert some marks by clicking on the mark button. Inserting marks 

into your recording will allow you to get faster access to important parts of the 

recording during the playback.   

d. You have also the possibility to pause or stop the recording. Note that when you 

hit the stop button, you need to enter a new filename, which is not the case 

when you hit the pause button. 

e. You can choose in real time which type of media you want for your 

recording/playback. Click on ñMediasò tab in the main EVO Record/Playback 

window and check/uncheck the media type.  

 

 
 

 

Stop recording 

Change a 

destination folder 

Start recording 

Pause recording 

Enter the name 

of the file 

Insert marks 


